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 Katharine Flaherty 
  
  
 

August 21, 2026 
 
Rhode Island Department of State 
RI Secretary of State, Gregg M. Amore 
 
 
Greetings, 
 
 This application is in response to the posting for Inspector General.  I am very interested in 
pursuing this opportunity and have enclosed my resume for your review. 
 
This position is one that I have wanted for a long time.  I have the appropriate abilities and 
personality to be of service to the great State of Rhode Island and all its people.  I would relish 
the opportunity to help my State to the best of my ability.  I have had various positions within 
the State that have given me an incredible “on-the-job education” as well as a strong desire to 
see Justice within this State; I have a passion for serving the people of the State of Rhode Island 
to ensure a strong future for the State itself and everyone who loves Rhode Island as much as I 
do. 
 
I am a thoughtful listener and communicate well.  I do what I can to be understood and make 
sure that all information is as clear as possible.  I also have the education, professional 
experience, and skills needed for the position.  My organizational, analytical, and 
communication skills are superior and I am skilled with computers.  I am a very fast learner and 
enjoy the challenge of adding to my skill set.  I multitask well so I manage multiple projects 
simultaneously.  I am especially detail oriented and have a strong interest in seeing projects 
done well.  I enjoy interacting with others and I can thrive in a team environment just as easily 
as I take initiative and work well independently.  I am used to working with a high level of 
integrity and maintaining a professional demeanor at all times.  I would love the opportunity to 
contribute more meaningfully to the State of Rhode Island and truly make a difference.  
 
I have received various vocational trainings that would make me an asset to the State.  I have 
taken courses in technical writing, business math, customer service, Spanish, Adobe Acrobat, 
MadCap Flare, Microsoft Word, Microsoft Excel, and Lotus Notes.   

I would be happy to discuss the position with you and I am available at your convenience.  
Thank you for your time and consideration.   

Warm Regards, 

Katharine Flaherty 



Katharine Flaherty 
 

 

  

Professional Experience 

Rhode Island Workers’ Compensation Court       

 Administrative Assistant        2018-present time 

Administrative assistant duties for the Medical Advisory Board.  Maintain files for the Impartial Medical 
Examiners and preparing meeting minutes and agendas for the Board.  Processing the incoming mail.  Maintain 
the Court's Law Library.  Provide administrative support to the Court's Administrator.   

Rhode Island Department of Children, Youth, and Families                           

 Child Protective Investigator        2017-2018 

Conducting interviews in the field and on the phone to determine if children are safe or at risk.  Setting families 
up with services to maintain family units and monitoring compliance with those services.  Writing reports and 
petitions for the court system as required.    

Rhode Island Department of Attorney General                           

 District Court Paralegal        2013-2017 

Preparing the prosecution files for the District Court daily calendar.  Preparing discovery and defendant motions 
for the prosecution.   Managing the fugitive cases and arranging for fugitive pick up with the respective rendition 
state or agency.  Reviewing criminal dockets and BCI reports to prepare criminal violation packages based on new 
information gathered from police reports and criminal complaints.  Providing information to the public and local 
police departments.  Completing dating entry and scheduling for cases files. 

United States Bankruptcy Court, District of Rhode Island                          

 Case Administrator        2008-2012 

Quality control and data entry pertaining to newly filed pleadings and cases.  Provided professional, effective 
service and assistance to both internal and external customers with general inquiries, form information, and 
procedural information.  Administrative assistant duties for the Clerk of court; assisting with HR responsibilities; 
serving on several committees and received various vocational training opportunities offered by the court. 

Rhode Island Superior Court          
 General Operations Assistant       2004-2008 
 

Responsible for pleadings involving the Rhode Island Lead Paint case and carried out administrative 

responsibilities including preparing calendars and case files for court dates, use of computer system to research 

case history, add case information, put new cases in system, scheduling calendars, relating case information to 

the public, researching warrant information, processing payments. 

 

Education 

University of Rhode Island          Bachelor's Degree in Psychology 

     













